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NNOJIMTUKA
00padoTku nepcoHaabHbIX JaHHBIX MKOY «XTyH-Kazmansapcekas OOLL»
1. O0mue noJ10KeHUA

1.1. Hacrosimas nonutuka o0pabotku nepcoHanbHbIX JaHHBIX MKOY «XTyn-Kazmanspckas
OOIlly» (mamee — IlonmuThka) ompeaeaser Iead OOpaObOTKH IMEPCOHATBHBIX IaHHBIX,
KaTeropuy W TepeYeHb 00padaThIBaMBIX TEPCOHATBHBIX JaHHBIX, KaTETOPHH CYOBEKTOB,
MepCOHANBHBIC JaHHBIC KOTOPHIX 00padaThIBAIOTCS, CIOCOOBI, CPOKH HX OOpabOTKH U
XpaHEHUs, MOPSAOK YHUYTOXKEHHUS MEPCOHANBHBIX NAaHHBIX MPU JOCTHKEHUU LeNed HuX
00pabOTKM WM TIPU HACTYIUICHHMH WHBIX 3aKOHHBIX oOcHoBaHuMii B MKOY «XTyH-
Kasmamspckas OOILl» (manee — [Ikona).

1.2. JlokanpHble HOPMATHUBHBIE aKThl U WHBIC JOKYMEHTHI, PETJaMEHTHPYIOIMNUE 00paboTKy
nepcoHaNbHBIX JaHHBIX B [1IKkose, pa3padbareiBaroTcs ¢ yueToM noJioxkeHuid [lomuTukw.

1.3. JleiictBue IlonmTuku pacmpocTpaHseTcs Ha NMEepCOHAIbHBIC MaHHBIE, KoTophie [IIkoma
o0pabaThIBaeT ¢ UCMOJIb30BaHUEM U 0€3 UCIIOJIb30BAHUS CPEACTB aBTOMATH3AIUH.

1.4. B [lonuTrKe UCTIOJIB3YIOTCS CIICAYIONINE ITOHSATHS:

e TIEPCOHAJIbHBIC JTAHHBIC — JIF00asi HHPOPMAILIKs, OTHOCSIIASICS MPSIMO WA KOCBEHHO
K ONpeIeICHHOMY WM omnpeaenseMoMy GusudeckoMy iy (CyObekTy
MEPCOHANILHBIX JAHHBIX);

e T[IEPCOHAJILHBIC JIAaHHBIC, Pa3pEIUICHHbIE CYOBEKTOM NEPCOHAIBHBIX JAHHBIX JIJIS
pacrpocTpaHeHus, — IEPCOHAIBHBIC IaHHBIC, JOCTYI HEOTPAaHUUYECHHOTO Kpyra JIUI]
K KOTOPBIM TPEIOCTAaBIIEH CyObEKTOM IEPCOHAIBHBIX JAHHBIX MyTeM HIa4H
coryiacusi Ha OOpabOTKYy TMEpPCOHATBHBIX JaHHBIX, pa3pPElICHHBIX CYOBEKTOM
MEPCOHANBHBIX JAHHBIX IS PAacHpOCTPAHEHUS B MOPSIKE, MPETYCMOTPEHHOM
denepanbHbM 3aKk0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIepaTop MEePCOHATbHBIX IaHHBIX (omepatop) — IlIkojga — FOpUINYECKOE JIHIIO,
CaMOCTOSITEIbHO HJIM COBMECTHO C JAPYTMMH JIMI[AMH OpraHusyromee u (HiH)
OCYIIECTBIISIIOIEE 00pabOTKY TIEPCOHANBHBIX JaHHBIX, OMNpEACISIIONIee IIen
00pabOTKM TIEPCOHATBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JaHHBIX, MMOIJICKAIINX
00paboTke, AeicTBus (OTEepalnu), COBEpIIaeMbIe ¢ IEPCOHATBHBIMY JTAHHBIMH;



e 00paboTKa NEPCOHAJBHBIX MaHHBIX — JACUCTBUE (Omeparius) WM COBOKYIHOCTH
JeUCTBUI (omepaluii) ¢ MepCOHAIBHBIMH JIaHHBIMH C HCIOJb30BaHHEM U 0e3
UCIIOJIb30BAHUSL  CPEICTB  aBTOMAaTH3allMM,  BKJIOYas  cOOp,  3aIlMCh,
CHCTeMAaTH3allMI0, HAKOIUICHHE, XpaHCHUE, YTouHeHHe (OOHOBJICHHE, U3MCHEHHE),
M3BJICUCHUE, WCIIOJIb30BaHUE, TMepeaady (pacrnpocTpaHeHHe, IMPEeNOCTaBICHHUE,
J0CTYII), 00e3TMYMBaHUEe, OJOKUPOBAHUE, YIAJICHUE, YHUYTOXKCHHE;

e aBTOMAaTH3MpOBaHHas o00paboTka NEpCOHAJBHBIX JaHHBIX —  00paboTka
MIEPCOHAIBHBIX JAHHBIX C IOMOILIBIO CPE/ICTB BHIYMCIUTEIbHON TEXHUKH,
e pacImpoCTpaHEHHME MEPCOHANbHBIX JAHHBIX — JEHCTBUS, HAaIlpaBICHHbIE Ha

PacKphITHE TIEPCOHANBHBIX JJaHHBIX HEOTIPEICIIEHHOMY KpPYTY JIHII;

e TPEeNOCTaBICHHUE NIEPCOHATBHBIX JaHHBIX — JICHCTBUSI, HANIPABJICHHBIC HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OTPEIEIIEHHOMY JIMITY HITH ONIPEICTICHHOMY KPYTY JIUII,

e OJOKMpOBAaHHE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKu
MEePCOHANIBHBIX JIaHHBIX (32 MCKIIOYCHUEM CITydaeB, eclii 00paboTka HeoOXoauma
JUISl YTOYHEHHS IEPCOHAITBHBIX JIaHHBIX);

e VHHYTOXXEHHE IEPCOHATBHBIX TaHHBIX — JEWCTBHSA, B PE3YJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHTH COJICpPYKAHHME TEPCOHANBHBIX TAHHBIX B
HH(POPMAIIMOHHOW CUCTEME MEPCOHABHBIX JaHHBIX U (WJIH) B pe3yJIbTaTe KOTOPHIX
YHHUYTOXAIOTCS MaTepUaIbHBIC HOCUTEIN MePCOHATFHBIX JTAHHBIX,

e 00€3IMYMBAaHUE TIEPCOHAIBHBIX JaHHBIX — JICHCTBHs, B pE3yJlbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HWCIOJIBh30BAaHUS JOMOJHUTEIHHON WH(POpMAIu
OTIPENICNIUTh TIPUHAUICKHOCTh TMEPCOHATBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIIBHBIX JAHHBIX;

e HH(MOpMAIMOHHAs  CUCTEMAa  IMEPCOHAIBHBIX  JaHHBIX —  COBOKYIIHOCTb
coJiepKaluxcsi B 0a3ax JaHHBIX MEPCOHAIBHBIX AAHHBIX U 00ECHEUMBAIOIIMX HX
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPEJICTB;

e TpaHCIpaHU4YHas Iepefadya NEepCOHAIbHBIX AAHHBIX — Iepejada MEepCOHAIbHBIX
JAHHBIX HAa TEPPUTOPHIO HHOCTPAHHOIO TIOCyJapcTBa OpraHy  BJAcTH
MHOCTPAHHOTO  TOCYIapcTBA, HMHOCTPAHHOMY  (pu3MuyecKoMy  JIMIly — WJIU
MHOCTPAHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIxona kak onepaTop NepCOHANbHBIX JaHHBIX 00s3aHa!

15.1. CobGmomate KOHPUACHIIMAIHHOCTh TIEPCOHAIBHBIX JIAaHHBIX, a WMEHHO HE
PacipoCTPaHsATh MEPCOHANbHBIC JaHHbIC U HE IepeaaBaTh MX TPEThUM JIMIIAM Oe3 Corjacus
CyObeKTa MEepPCOHANBHBIX JaHHBIX WJIM €ro 3aKOHHOTO TPEACTaBUTENS, €CIM HHOE HE
MPEIYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.2. ObGecrieunTh CyOBEKTaM MEPCOHANBHBIX AAHHBIX, WX 3aKOHHBIM TPEACTABUTEISM
BO3MOKHOCTh O3HAKOMJICHHMSI C JOKyMEHTAMH U MaTepuallaMH, COJCPXKalIUMU HX
NepcoHaIbHbIE JAHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bsacHATh CY6’BeKTaM INEPCOHAJIBHBIX NAaHHBIX, HWX 3aKOHHBIM HPCACTABUTCIISM
OPUINYCCKHUE ITOCICACTBHUA OTKAa3a MPCAOCTABUTH ICPCOHAJIBHBIC TAHHBIC.

1.5.4. bnokupoBaTh WM yAaNATh HENpaBOMEpHO oOpabaThiBaeMble, HETOYHBIE
NepCOHAIBHBIE TaHHBIE THO0 00eceunTh UX OJOKUPOBAHUE UITH Y/IAJICHUE.



1.5.5. Ilpekpatuts 006pabOTKY U YHHUTOKUTH WM 00E3JIMYUTh MEPCOHATILHBIC TAHHBIE OO
o0ecreunTh MpekparieHne o0paboTKU U YHUUTOKEHUE WINM 00e3JTHMUMBAHKUE MEPCOHATBHBIX
TAHHBIX TPU JTOCTHKEHUU 1IeTTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKYy MNEPCOHATBHBIX MAHHBIX WM OOECICYHTH TNPEKpaIICHHE
00pabOTKM TEPCOHANBHBIX JAHHBIX B CIIydae OT3bIBa CYOBEKTOM NEPCOHAIBHBIX JaHHBIX
cormacus Ha OOpabOTKy €ro IEpCOHATBHBIX MAaHHBIX, €CIM HMHOE HE IPEeIyCMOTPEHO
JOrOBOPOM, CTOPOHOM KOTOPOIro, BBIFOJONPUOOpETATENEM WIN MOPYYUTEIEM IO KOTOPOMY
ABIISICTCS CYOBEKT NMEPCOHAJBHBIX JAaHHBIX, WIM WHBIM corjameHuneM Mmexnay llkomoir u
CyOBEKTOM MEePCOHABHBIX JaHHBIX.

1.5.7. Tlpunumath Mephl, HEOOXOJAUMBIE M JOCTATOYHBIC HJIsi OOECIICUEHUS] BBITIOJHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM W TPUHATHIMH B COOTBETCTBHHM C HUM
HOPMaTHUBHBIMU MTPABOBBIMH aKTAMHU.

1.6. llIxona BopaBe:

1.6.1. CaMOCTOSITENTEHO ONPEACIATh COCTaB M MEPEeUCHb Mep, HEOOXOUMBIX U JOCTATOYHBIX
JUTsl 00ECTIEYeHHS BBITIOJTHEHUST 00S3aHHOCTEH, MTPETYCMOTPEHHBIX 3aKOHOM U MPUHSTHIMU B
COOTBETCTBMU C HUM HOPMATHUBHBIMH MPABOBBIMH aKTaMH, €CJIM MHOE HE MPETYCMOTPEHO
3aKOHOJIaTE€IbCTBOM O MEPCOHAIBHBIX TAHHBIX.

1.6.2. Vcnonb3oBaTh TNEPCOHAbHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX 0€3 uX
COTJIacHsl B CIIyYasix, MPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. IlpenocTaBisiTh MepcoHANbHBIC JaHHBIC CYyOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM
JMIIaM B CITy4asiX, MPEAyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.4. TlopyuuTth 00paOOTKY NMEPCOHAIBHBIX JAHHBIX APYrOMY JIMIy C COTJIacHs CyOBeKTa
MEPCOHATBHBIX JIAHHBIX, €CIM HWHOE HE NPeIyCMOTpeHO (elepaabHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKIIOYaEMOTO C STHM JIMIIOM JoroBopa. JIuio, ocymecTristomee o0padoTKy
MEPCOHATBHBIX JIAHHBIX TI0 TIopydeHuto [1Ikombl, 00s13aHO cOOIIOIaTh MIPUHIIUIIBL M ITPAaBUIIA
00pabOTKM  TEPCOHANBHBIX  JaHHBIX,  MNPEAYCMOTPCHHbIE  3aKOHOM,  COOJIIOJATh
KOHOQUICHIIMATBHOCTh ~ NEPCOHATBHBIX  JaHHBIX, TPUHUMATh HEOOXOIUMBIE  MEpHI,
HaIpaBJICHHbIE Ha 00eCreYeHNe BhITIOTHEHHS 00s3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC  ydallluecsH, poanuTesii  HCCOBCPUICHHOJICTHHUX
yJaluxcs, HHbIC CY6I>€KTLI MCPCOHAJIbHBIX JaHHBIX (z[anee - CY6’beKTH MNEPCOHAJIbHBIX

JIaHHBIX) OOsI3aHBbI:

1.7.1. B cayuasx, NOpeoyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IpenoctaBisarh [lkone
JIOCTOBEPHBIE NIEPCOHAIIBHBIE TaHHBIE.

1.7.2. lpu nu3MeHEeHUH NMEePCOHAIBHBIX JAHHBIX, OOHAPY)KEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeUTMTEeNbHO coolmmats 06 atoM [koue.

1.8. CyObeKTbl NepCOHANbHBIX JIaHHBIX BIIPaBE:!

1.8.1. INomydats MH(}OpPMALMIO, KacaloUlylocss 0OpabOTKM CBOMX NEPCOHAIBHBIX JAaHHBIX,
KpOMe CIIyyaeB, KOI/ia TaKOH JIOCTYIl OTpaHu4eH (peepaabHBIMU 3aKOHAMHU.



1.8.2. Tpe6oBars ot IlIKkoJibI YTOYHHUTH NEpPCOHAIBHBIC IaHHBIC, OJOKHPOBATH UX WIH
YHUYTOXHTh, €CIIM TEPCOHAIbHbIC JaHHBIC SBISIOTCS HENOJHBIMH, YCTapEeBIIUMH,
HETOYHBIMH, HE3aKOHHO IMOJyYeHHBIMU WJIM HE SIBIISIOTCS HEOOXOIMMBIMU ISl 3asBICHHOM
e 00paboTKH.

1.8.3. JlomonHHUTHP TIEPCOHAIBHBIC JAaHHBIE OICHOYHOTO  XapakTepa 3asBIICHUEM,
BBIPKAIOIIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBare neiictBus win Oe3xerictBue IIIKoabl B yIIOJTHOMOYEHHOM OpraHe IIo
3aIlMTE NMPaB CyObEKTOB NEPCOHAIBHBIX JJAHHBIX WU B Cy/1I€0HOM TOPSIJIKE.

2. HpaBOBble OCHOBaHUs OﬁpﬂﬁOTKH MEPCOHAJIBHBIX JAHHbIX

2.1. TIpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKM TEPCOHAIBHBIX MaHHBIX B llIkone sBisrOTCS
yYCTaB M HOPMATHBHBIE IPABOBBIE AKTHI, JUIS HCIOJHEHHsS KOTOPBIX M B COOTBETCTBHH C
koTopbiMu 11Ikosa ocyiiecTBisier 06pabOTKy EPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoil KOJEKC, WHBIE HOPMATHUBHBIC IPABOBBIC AaKThl, COJEP)KAIIAE HOPMBI
TPYIOBOTO TMPaBa;

¢ bromkeTHBIN KOOEKC,

o HajoroBrlil KOJEKC;,

e ['paxkgaHCKHIl KOJIEKC;

o (CeMelHBIN KOIEKC;

o @epnepanbHbiii 3akoH oT 29.12.2012 No 273-d3 «O06 obpazoBannu B Poccuiickoii
denepanun» U NPUHATHIE B COOTBETCTBUHM C HUM HOPMATHBHBIE TPABOBBIC AKThI;

e COLMAJIbHOE, TEHCHOHHOE U  CTPAXOBOE 3aKOHOJATENbCTBO  Poccuiickoit
denepanuu;

e 3aKOHOJIATEILCTBO B cepe OE30MacHOCTH, B TOM YHUCJIE AHTUTEPPOPUCTHUECCKOMN
3aIIUIIEHHOCTH.

2.2. IlpaBoBbIMH OCHOBaHHUSAMH OOpaOOTKM TMepcoHaNbHbIX JAaHHbIX B Illkonme Takxke
SIBJISIFOTCSL  JIOTOBOPBI ¢ (PM3MYECKUMHM JIUIIAMH, 3asBiCHUs (coryiacus, JIOBEPEHHOCTH)
y4dalumxcss U poauTesicii (3aKOHHBIX TMPEACTABUTENCH) HECOBEPIICHHOICTHUX YYaluXcs,
corjacusi Ha 00pabOTKy MepCOHAIbHBIX JTaHHBIX.

3. Heau o0paboTKH MepPCOHAJBHBIX JAHHBIX, HX KATErOPUH M TepeuYyeHb, KaTeropuu
cy0beKTOB, NepCOHAJNbLHbIE JaHHbIE KOTOPBIX 00padaTbIBalOTCH, CHOCOObI, CPOKH HX
00padoTKHU U XpaHeHH s, OPSII0K YHUUTOKEHH S MEePCOHATBHBIX TaHHBIXM

1. Heanb 00pabOTKHU: OpraHu3anus 00pa3oBaTeIbHOM 1eATEJLHOCTH O
o0pa3oBaTe/IbHBIM MPOrPaMMaM HA4YaJIbHOI0 001Iero, OCHOBHOI'0 00111ero
o0pa3oBaHusl, JONOJHUTEJLHBIM 0011€00pa30BaTeIbHBIM IPOrpaMMaM

Kareropuu [lepconanbHble TaHHBIE CnenuanbHbIe
JTAHHBIX JTaHHBIE
[lepeuenn e (amuus, UMs, OTYECTBO; CBeneHHus 0 COCTOSTHUHU
JTAHHBIX e IO, 310POBBS
e TPaXXJIaHCTBO;
e JlaTa U MECTO POXKJEHUS;




e uzoOpaxenue (pororpadus, BUICO);

e TIaCHOPTHBIC TAaHHBIE;

e aJpec pPerucTpaluu Mo MecTy
KHUTEIIbCTBA;

e anpec (PaKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e WHJIUBHUIYATLHBI HOMEP
HaJIOTOTUIATEIIbINNKA,

e CTPaxOBOH HOMEP MHIUBHUIYATHHOTO
nuneBoro cuera (CHUJIC);

e CBeJleHUs 00 yCIIeBaeMOCTH
oOyuarolierocsi u Apyrue cBeAeHu,
oOpasyrommecs: B mporiecce
peanu3anuu 00pa3oBaTEIHLHON
MIPOTPaMMEI,

e HHBIC NIEPCOHATILHBIE TaHHBIE,
MPeA0CTaBIsIEMbIE (PU3NIECKUMHU
JINIIAMH, HEOOXOINMBIE IS
3aKITIOYCHUS U VICTIOJTHEHHSI
JIOTOBOPOB, HCMIOJTHEHUST HOPM
3aKOHOJATENhCTBA B cdepe
o00pazoBaHus

Kareropun OOyuaroruecs, X poauTeNu (3aKOHHBIE TPEICTABUTEIIHN)
CyOBEKTOB
Croco0sn1 ABTOMaTH3MpOBaHHast 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIIUH, B TOM
00paboTKu qucie:
e TIOJYYCHHE IMEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOM (hopme
HETIOCPEACTBEHHO OT CYyOBEKTOB IMEPCOHAILHBIX JaHHBIX;
e BHECCHHS IMEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(GOPMAITMOHHBIEC CUCTEMBI M IOKyMEHTHI [1IK0JIbI.
Cpoku B Teuenue cpoka peanusaiiii 00pa3oBaTeIbHON IPOrPaMMBI
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKIIATYPOH JIeNl B 3aBUCUMOCTH OT
XpaHCHHS THUIIA TIOKYMEHTa, B KOTOPOM COJIEPXKATCS IEPCOHAIBHBIC TaHHbIC
[Topsimok B cootBercTBuH ¢ [Topsiaxom yHHUTOXKEHHS U 00€3TUIMBAHUS
YHUUYTOKEHHUS | IEPCOHANBHBIX JaHHBIX [IIKONbI B 3aBUCUMOCTH OT THUTIA HOCHUTEIS

INEPCOHAIBHBIX TAHHBIX

2. Hesab 00padoTKU: BbINOTHEHHS (PYHKIUIA M IIOJHOMOYHIA padoToaaTessi B TPYAOBbIX
OTHOLICHMSAX, B TOM YHCJIe 00sI3aHHOCTeH 110 OXpaHe TpyAa

Kareropun
JAHHBIX

HCpCOHaJ'ILHLIe JaHHBIC CHCLII/IaJIBHBIC BI/IOMCTpI/I‘-ICCKI/IC
NEPCOHAJIBHBIC | IEPCOHAJIBHBIC
JaHHBIC JaHHBIC




IIepeuyenn
JaHHBIX

e (amwius, UMs, OTYECTBO; CaeneHus 0
e IIOJI; COCTOSIHUH
e TPaXKJIAHCTBO; 3JI0POBBS

e JIaTa M MECTO POXKJICHUS,

e wu3oOpaxenue (pororpadus);

e TIACIIOPTHHIC JIAHHBIC;

e aJIpec PErHCTPAINH 110
MECTY KHUTEIbCTBA,

e anpec (paKTHUECKOTO
MIPOKMBAHUS,

e KOHTAaKTHBIC JaHHEIE,

e HWHIMBHUIYaJIbHBIA HOMED
HAaJIOrOILIATEbIIUKA,

e CTPaxoBOW HOMED
WHIUBUAYATBHOTO JTUIICBOTO
cueta (CHUJIC);

e cBeneHus 00 oOpa3oBaHuH,
KBaTMUKAIIH,
npohecCuoHATBHOU
IMOJITOTOBKE Y TMOBBIIIEHHT
KBaTM(UKAIIH,

e CEeMENHOE ITOJIOKEHUE,
HaJIN4Ue NETEN,
POJICTBEHHBIC CBSI3H;

e CBEJICHUS O TPYAOBOH
JIEATEILHOCTH, B TOM YHCIIE
HAJIMYKE TOOLIPEHUM,
HarpaxJIcHUH U (WIn)
JUCIIMTUTMHAPHBIX
B3BICKaHUH,

e JIaHHBIC O PETUCTPALIUU
Opaka,

e CBEJICHHUS O BOMHCKOM yYeTe;

e cBeJeHUs 00 MHBAIUIHOCTH,

e CBeJCHUS 00 ylep)KaHUU
ATMMEHTOB;

e CBEJEHHUA O TOXOJIE C
NpEebLAYIIEr0 MECTa
paboTHI,

e HHBIC IEPCOHABHBIC
JTaHHbBIE, IPEOCTaBIsIEMbIE
pabOTHUKaMU B
COOTBETCTBHUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIaTeIIbCTBA

N3o0paxkenue Ha
doto u
BH/JICO3AIHCH,
[MOJIy4YEHHBIX C
KaMmep
HaOIIOACHUS

Kareropun
CyOBEKTOB

PaboTHUKH, KaHAUIATH HAa PabOTY (COMCKATENH)




Crioco0s1

ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeCTB AaBTOMATU3AIINH, B TOM

00paboTku qHClIe:
e TIOJy4EHHE NEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOU opme
HEINOCPEACTBEHHO OT CyObEKTOB IEPCOHAIILHBIX JaHHBIX;
e BHECEHMS NEPCOHAIBHBIX JIAHHBIX B )KYpHaJIbl, PEECTPHI U
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKoIBI
Cpoku B teuenune cpoka neicTBrsA TPYyIOBOIrO 10T0BOpa. st KaHAUAATOB — B
00paboTKu TE€YEHHE CpPOKa, HEOOXOJUMOTO JUIsl pACCMOTPEHUS KaHAUIATYPhI U
3aKJIFOYEHUS TPYAOBOIO JOTOBOpa
Cpoku B teueHne cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYPOU JIE B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTa, B KOTOPOM COJEpXKaTCsl IEPCOHATIbHbIE JaHHBIE, B TOM
YHCIIe B COCTaBe JTMYHBIX Aen — 50 ner
[Topsnox B cootBerctBuu ¢ [lopsiakom yHHUTOXKEHHS U 00€3TUUMBAHUS
YHUUTOKEHHUSI | IepCOHAIbHBIX JaHHBIX [1IK0JIbI B 3aBUCHMOCTH OT THIIa HOCUTENS

IIEPCOHAJIBHBIX JaHHBIX

3. Hesib 00padoTKU: peaau3anus rpaxiaHCcKo-NPaBOBBIX I0TOBOPOB, CTOPOHOIA,
BbITO0NIPUOOpeTaTE/IeM MJIM NoJydaTeaeM KOTopbIX sBJsercs lkona

Kareropuu [TepconasibHBIE TAHHBIE
JTAHHBIX
[Tepeuenpb e (ammuHs, UMsl, OTYECTBO;
JTAHHBIX e MACMOPTHBIC JAHHBIC;
e ajpec peructpanuu u (Wim) (GakTHIECKOTO MPOKUBAHHS;
e KOHTAKTHbBIC JAHHBIC;
e HHIMBHUIyaIbHBI HOMEP HAJIOTOIIATEIIBIINKA;
e HOMEp PaCYETHOTO CYETa;
e HOMep OaHKOBCKOM KapThi;
e HWHbBIC MIEPCOHABHBIC TAaHHBIC, IPEIOCTABIISICMbIC HHU3HUSCKUMHU
JULAMH, HEOOXOIUMBbIE TS 3AKIFOYCHUS] U UCTIOTHEHHSI
JIOTOBOPOB
Kateropuu KoHTpareHThl, MapTHEPHI, CTOPOHBI IOTOBOPa
CyOBEKTOB
Crioco0bl ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeICTB aBTOMATH3AIIUH, B TOM
00paboTKu qHCle:
e TMIOJIyYCHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOM (popme
HETOCPEICTBEHHO OT CyObEKTOB NIEPCOHAIBHBIX JIAHHBIX;
e BHECCHUS MEPCOHAIBHBIX JTAHHBIX B )KYPHAJIbI, PEECTPhI U
UH(POPMAIMOHHBIE CUCTEMbI U JOKYMEHTHI L1IkobI
Cpoxu B Teuenune cpoka, HEOOXOIMMOTO ISl HCTIOJTHEHHSI 3aKJIFOUYSHHOTO JIOTOBOPa

00paboTku




Cpoku B teuenue cpoka, ycTaHOBIIEHHOTO HOMEHKIJIATYPOU JIe] B 3aBUCUMOCTH OT
XpaHEHUS TUIIA JOKYMEHTA, B KOTOPOM COJIEPAKATCS IEPCOHATIbHBIE JaHHbIE

ITopsnox B cootBerctBuH ¢ [Topsakom yHUUTOXKEHHS U 00€3TMUMBAHUS
YHUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTENA
IIEPCOHAJIBHBIX TAHHBIX

4. Ilean 00padoTku: odecnieyeHne 0e30MACHOCTH

Kareropun [IepconanbHble TaHHBIE

JAHHBIX

[Iepeuenn e (amwmius, UMs, OTYECTBO;
JAHHBIX e IIaCIIOPTHBIC JJAHHBIE;

e ajpec peructpaiiuy u (Win) GakTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JaHHBIC

Kareropuu [TocetuTenu [kob

CyOBEKTOB

Crioco05b1 ABTOMaTH3MpOBaHHast 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIIUH, B TOM
00paboTKn quCIe:

e TIOJy4eHHE NMEPCOHAIBHBIX JaHHBIX B YCTHOM M MUCbMEHHOH dopme
HEMOCPEJCTBEHHO OT CYObEKTOB NEPCOHABHBIX JaHHbIX;

e BHECEHHS MEPCOHANBHBIX JaHHBIX B )KYpHaJIbl, PEECTPHI U
nH(}OpPMaLMOHHBIE CUCTEMBI U TOKyMEHThI [11ko1b1

Cpoku B Teuyenue nepuosia HaxXo0XkaAeHUS IOCETUTENS Ha TeppuTopun LIkos
00paboTKn

Cpoku B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPO# A€ B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJepXKaTCsl IEpCOHAIbHbIE JJAHHBIE, B TOM

yucie MuHUMYyM 30 THEH B OTHOIIEHUH 3alUCEH KaMep BUICOHAOTIOCHUS

HOpHI[OK B cootBeTcTBUM C HOpr,Z[KOM YHUYTOKCHHUA U 00€e3IMYNBaHU
YHUYTOKCHUS | ICPCOHAJIBHBIX JAaHHBIX IIIxoNBI B 3aBUCUMOCTH OT THUIA HOCUTESA
ICPCOHAJIbHBIX JaHHBIX

4. YcnoBusi 00padoTKH NEePCOHANBHBIX JAHHBIX

4.1. Ixoma OCYILICCTBJIACT C60p, 3alUCh, CHUCTCMATHU3AllUI0, HAKOIUICHUEC, XpPaHCHHC,
YTOYHCHUC (O6HOBHCHI/I6, I/I3MeHeHI/Ie) ) H3BJICUCHUC, HCIIOJIb30BAaHUC, nepeaavy
(paCHpOCTpaHCHI/IC, IMPEaOCTaBJICHHUC, )IOCTYH), O6€3J’II/I‘II/IBaHI/Ie, 6J'IOKI/IpOBaHI/Ie, YAQJICHUC U
YHUYTOKCHUEC TICPCOHAIIBHBIX JAHHBIX B  COOTBCTCTBHM C 3aKOHOIAATCIBCTBOM O
NEPCOHAJIbHBIX JAHHBIX U JIOKAJIbHBIMU HOPMATHUBHBIMU dKTaAMU IIxombI.




4.2. Bee nepconanpuble nanable 1llkona momydaeT oT cyObekTa MepcoOHaTbHBIX JaHHBIX, A B
cllydasiX, KOTJla CyObeKT NEPCOHAIBHBIX JAHHBIX HECOBEPIIEHHOJIETHUH, — OT €r0 POJHUTEIeH
(3aKOHHBIX MPENICTaBUTEICH).

4.3. Tlomydyenne o o0OpabOTKYy TMEPCOHAIBHBIX JAaHHBIX, pa3pPEUICHHBIX CYOBEKTOM
NEPCOHANBHBIX JAaHHBIX A1 pacnpoctpaHeHus, lllkona ocymecTBisieT ¢ coOIOAEHUEM
3aMpeToB U YCIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4, lllkona oOpabaThIBaeT MepcOHAIbHBIC TaHHbIE!

e 0€3 UCIOJIH30BAHUS CPEJICTB aBTOMATU3AINH,
e C HCIOJBH30BAHUEM CPEJICTB aBTOMATH3AIMM B MporpaMMax W HH(POPMAIMOHHBIX
cucteMax: «JIEKTPOHHBIA THEBHUKY, «[Ipoxoa u nutanuey.

XpaHeHue NMePCOHAIbHBIX JTAHHBIX:

4.5.1. Ikona XpaHUT TEpPCOHAIbHBIC JAaHHBIE B TEUYEHHUE CPOKA, HEOOXOIMMOTO st
JTOCTIDKCHHS TIeJIe ux oOpaboOTKH, a TOKYMEHTHI, COACpKAINe TEepPCOHATbHBIC IaHHbBIE, — B
TEUEHHE CPOKa XpaHEHHUS JOKYMEHTOB, MPEIYCMOTPEHHOTO HOMEHKJIATYpOH e, C y4eToM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanbHble ITaHHBIC, 3a(UKCHPOBAaHHBIE HAa OYMa)KHBIX HOCHTENSX, XPAHATCS B
3anupaeMslx mkagdax 00 B 3aIMPAEMbIX MOMEIEHUSIX, TOCTYI K KOTOPBIM OI'paHHYEH.

4.5.3. IlepconambHble JaHHBIE, o0OpabaTbiBaeMble C  HMCIOJB30BAHUEM  CPEICTB
ABTOMATH3allMK, XPaHATCA B TaKOM TMOPSJIKE W Ha YCIOBUAX, 4YTOOBI HCKIIOYUTH
HEMPABOMEPHBIN WIIM CITyJalHBIN TOCTYI K HUM, YHHYTOXKEHUE, U3MEHEHNE, OJIOKUPOBaHHE,
KOIMPOBaHUE, MPEOCTABICHUE, PACIPOCTPAHECHUE MEPCOHABHBIX JAHHBIX, a TAK)Ke WHBIC
HEIPaBOMEPHbBIC JCHCTBHS B OTHOIICHUH IMEPCOHATBHBIX JIAHHBIX.

4.6. Jlua, oTBETCTBEHHBIC 32 0OPaOOTKY MepCcOHAIBHBIX NaHHBIX B I1IKoJe, mpekpanaT ux
00pabaThIBaTh B CICAYIONIUX CIyYasiX:

e JIOCTUTHYTHI IIeJIH 00paOOTKH MEPCOHAIBHBIX JaHHBIX;
e HCTEK CPOK JICHCTBHS corjacus Ha 00pabOTKY MEePCOHAIBHBIX JIAHHBIX;
e 0TO3BaHO coTrjacue Ha 00pabOTKY MEPCOHANBHBIX TAHHBIX;
e 00paboTKa IepCOHABHBIX JAHHBIX HEIIPABOMEpHA.
4.7. Ilepenaya nepCcoHANbHBIX JTAHHBIX:
4.7.1. lllkona obecrneuynBaeT KOHPUACHINATHLHOCTh IEPCOHAIBHBIX JAHHBIX.
4.7.2. lllkona nmepenaeT nepCcoOHANbHbIE TaHHBIE TPETHUM JIUIAM B CIEAYIONINX CIyJasX:
e CyOBEKT MepCOHANBHBIX JaHHBIX Jall COTJacHe Ha Mepeady CBOMX JaHHBIX;
e TiepenaTh JaHHbIE HEOOXOIUMO B COOTBETCTBHUHU C TPEOOBAHMSIMH 3aKOHOJATENIHCTBA

B paMKax YCTaHOBJIEHHOW MTPOLIEIYPHI.

4.7.3. IlIkona He OCyIIEeCTBISET TPAHCIPAHUUHYIO Nlepeavy NepCOHATbHBIX JaHHbIX.



5. AKTyaJII/I3aIII/IH, HCIIPABJICHUE, YIAJTCHUEC H YHHUYTOKCHUEC NEPCOHAJIBLHBLIX NTaHHBIX,
OTBETHI Ha 3aIIPOCHI Cyﬁ'beKTOB MEPCOHAJIBHBIX TaHHBIX

5.1. B cmnyuae mnpenocraBieHUs CYObEKTOM IE€PCOHAIbHBIX JIAHHBIX, €ro 3aKOHHBIM
npeacTaBuTesieM (aKTOB O HEMNOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MIOJIyUEHHBIX TMepCcOHAIbHBIX MAaHHbIX Illkona akTyanusupyer, UCHpaBIiSeT, OJOKHUPYET,
yAanseT WM YHUYTOXAeT UX U YBEJOMIIET O CBOMX JIEHCTBUSAX CyOBEKTa MEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu poctmwxeHnu 1eneit 06paboTKH MEPCOHANBHBIX TaHHBIX, @ TAKXKE B CIIydae OT3bIBA
CyOBbEKTOM MEpCOHATBHBIX JAHHBIX corylacusd Ha OOpaOOTKy NEepCOHANbHBIX JIAHHBIX
NEPCOHAIIBHBIE TAHHBIE MTOAJIEKAT YHUUTOKEHHIO, €CIIM MHOE HE IPEAYCMOTPEHO JI0TOBOPOM,
CTOPOHOH, momydaresneM (BbIrogonproOperaTeseM) IO KOTOPOMY SIBISIETCSl CYOBEKT
MEPCOHAIBHBIX JTaHHBIX.

5.3. VYHuuTOXEHHE JOKYMEHTOB (HOCHTENEH), COAep)KAIIMX MePCOHATbHBIC JaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBUHU C [lopsiikoM YHHUUTOXKEHHS U 00€3TMYMBaHMSI IEPCOHATBHBIX
naHHbIX k0Bl B 3aBUCHMOCTH OT THIIA HOCUTENSI MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
MyTeM U3MEeNIbYEHUS Ipeiepe, CTUPaHUs WiIH GOPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa MEpPCOHAIBHBIX TAHHBIX WM €r0 3aKOHHOTO MPEIACTaBUTENS

[lIkona cooOmaer emy mHpopManuio 00 0O0pabOTKE MEPCOHATBHBIX TAaHHBIX CYOBEKTa B
CPOKH H B TIOPSAKE, YCTAHOBICHHOM 3aKOHOM.

3am.up.YP No6parnmoBa M. 3.




